
No. 16145/Deputation/Sr pS & pS/tDS/pers
HQ lntegrated Defence Staff,
Directorate of Personnel,
Ministry of Defence, Government of lndia,
Room No. 33, Kashmir Hourse,
Rajaji Marg,
New Delhi - 1 1001 i , dateu Oct, 2023

SubJect FILLING UP THE POST OF SR. PRIVATE SECRETARY AND PRIVATE
SEC ETARY BY DEPUT ATtoN ilNC LUDING S HORT TERM CONTRACT) AT
HQ A&NC

Applications are invited for filling up following posts at Headquarters of Andaman &
Nicobar command, Port Blair on Deputation (lncluding short Term contract) basis.

Sr. Private Secretary (Group'B' Gaz,) in Levet - g (Rs. 47600_151 1OO) - 01
Private Secretary (Group 'B' Gaz) in Levet - 7 (Rs 44900_ 142400) _ Os

Note 1: The departmentar officers in the feeder category who are in direct line ofpromotion will not be eligible for consideration for appointment on
deputation/absorption. similarly, deputationists shall not be eligible for consideration
for appointment by promotion.

Note 2: Period of Deputation (lncluding short rerm contract) including the period of
Deputation (lncluding short rerm contract) rn another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the
central Government shal ordinariry not to exceed three years. The maximum age rimit
for appointment by deputation (rncruding short Term contract) sha[ not be exceeJing 56
years as on the closing date of receipt of applications.

Senior
Private
Secretary

o years' service in the grade rendered after
appointment thereto on regular basis in the Level 7
(Rs. 44900-'142400) in the pay matrix or equivalent in the
arent cadre or de rtment

(ii) with tw

Private
Secretary

service in the grade rendered after
appointment thereto on regular basis in the Level 6
(Rs. 35400-1'12400) in the pay matrix or equivalent in the

(ii) with five years'

arent cadre or de artment

The eligibility conditions for applicants are as under:-

(i) offlcers holding the post in stenographer cadre under the central Government or
state Government or union Territories or public sector undertakings or recognized
Research lnstitutions or universities or semi-Government or statutory or Autonomous
organization;

(a)(i) holding anarogous post on regurar basis in the parent cadre or department;
or
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Z The terms and conditions of deputation will be governed by the DoP&T's OM No.

6/8/2009-Estt(Pay-ll) dated 17 June 2010, as amended from time to time.

3. lt is requested that the applications (in duplicate) duly completed in all respects in the

enclosed proforma alongwith the complete and upto date Confidential Reports/APARs for the

preceding five years of the officers, who could be spareci in the event of their selection duly

countersigned by the employer may be sent to the office of the Principal Director (Pers),

Headquarters lntegrated Defence staff, Room No. 33, Kashmir House, New Delhi -
110011, within 60 days of the issue of this advertisement in the Employment News.

Applications received after the last date or without the Confidential Reports/APARs or othenrise

found incomplete in any respect will not be considered. While fonrvarding the applications' it

may be verified and certified that the particulars furnished by the officer are correct and that no

disciplinary and vigilance case is pending or being contemplated against the officer' The details

of majorlminor penalties imposed on the officer during the last 10 years may also be furnished.

tntegrity of the officer may also be certified and 'NOC' from Cadre Controlling Authority may

also be enclosed.

4" All Ministries/Departments are requested to circulate this vacancy circular to all

organisations, Universities, Recognized Research lnstitutions, Public Sector Undertakings,

Semi-Government or Statutory or Autonomous organisations under their administrative control.

(Dha ta Kurnar)

Dy Dir (Pers), HQ IDS

All the Ministries/Deotts of Government 9f lndia'
o

Copv to:-

The Commandant, (for Col 'A')

National Defence AcademY,
Khadakwasla, Pune.

The Commandant, (for Col 'A')

College of Defence Management,
Secunderabad.

c

The Commandant, (for Col 'A')
Defence Services Staff College,
Wellington, the Nilgiris.

The Chief of Staff (for CAPO),
HQs A&NC,
Port Blair

P For uploading on GAO's website

'/
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Advertisement

GOVERNMENT OF INDIA
MINISTRY OF DEFENCEiHQ INTEGRATED DEFENCE STAFF

,r.oclrcations are invited for filling up following posts at Headquarters. of Andaman & Nicobar
con:rmand. Port Btair on Deputation (lncluding short Term contract) basis.

Sr Private Secretary (Group'B'Gaz, Ministerial) in Level- 8 (Rs. 47600-151100) - O1
Private Secretary (Group'B' Gaz) in Levet- 7 (Rs. 44900-142400) _ Os

The eligibility conditions for appticants are as under:-

(i) Officers holding the post in Stenographer Cadre under the Central Government or
State Government or Union Territories or Public Sector Undertakings or recognized
Research lnstitutions or Universities or Semi-Government or Statutory or Auton5mous
organization;

(a) (i) holding analogous post on regular basis in the parent cadre or department, or

Senior
Private
Secretary

(ii) with two years' service in the grade rendered after appointment
thereto on regular basis in the Levet 7 (Rs.44900-142400) in the pay
martrix or equrvalent in the parent cadre or department.

Private
Secretary

(ii) with five years' service rn the grade rendered after appointment
thereto on regular basis in the Levet 6 (Rs 35400-1 12400) in the pav
matrix or urvalent in the pqrent cadre or department.

Note 1: The departmental officers in the feeder category who are in direct line of promotion
wiH not be eligible for consideration for appointment on deputation/absorption. Similarly,
deputationists shall not be eligible for consideration for apoointment by promotion.

Note 2: Period of Deputation (lncluding Short Term Contract) including the period of
Deputation (lncluding Short Term Contract) in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the
Central Government shall ordinarily not to exceed three years. The maximum age limit for
appointment by deputation (lncluding Short Term Contract) shall not be excLeding 56
years as on the closing date of receipt of applications.

2. The terms and conditions of deputation will be governed by the DoP&T's OtM No. 6tBl2OOg-
Estt(Pay-ll)dated 17 June 2010, as amended from time to time.

It is requested that the applications (in duplicate) duty compteted in ail respects in the
enclosed Proforma alongwith the complete and upto date confidential Re ports/APARS for the
preceding five years of the officers, who could be spared in the event of their selection duly
countersigned by the employermay be sent to the office of the prin cipal Director (Pers),
Headquarters lntegrated Defence Staff, Room No. 33, Kashmir House, New Delhi - 110011,
within 60 days of the issue of this advertisement. Applications received after the last date or without
the Confidential Reports/APARs or otherwise foun d incomplete in any respect will not be considered
While forwarding the applications, it may be verifred and certified that the particulars furnished by the
officer are correct and that no discipli nary and vigilance case is pending or being contem plated
against the officer. The details of majorlminor penalties imposed on the officer during the last 10
yea rs may also be furnished. lnteg rity of the officer may atso be certified and 'NOC'from Cadre

(Dharm mar)

t
I!l

ri

Controlli Authori also be enclosed

Dy Dir (Pers), HQ IDS

I
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"9
BIO DATA.PROFORMA

POST APPLIED FOR

1 in block lettersName and address (

2 Date of Birth (in Christan era)
Date of ent into service3

(ii) Date of retirement under
Central/State Government Rules

I4 Educational qualifications
enclose of Certificate

Whether educationat and other
qualifications required for the post
are satisfied. (if any, qualifications
have been treated as equivalent to
the one prescribed in the rules, state
the authority for the same)

Qualifications/Experience possessed by the
officer

Qualifications/Experience reqL.lired as

mentioned in the
advertisement/vacan circular

Essential
(a) Qualification

(b) Experience

(a) Qualification

(b) Experience

Essential

Q ual ifications/Experience Pos
officer

sessed by theQualificationslExpe
mentioned

required as
the

advertisement/vaca
rn

circular
, Desirable
(a) Qualification

(b) Experience

(a) Qualification

(b) Experience

Desi ble

Qualifications as mentioned in the RRs by the Administrative
Ministry/Department/Office at the time of issue of Circular and issue of

Advetisement in the Employment News,
S.2 NOTE - ln the ease of Degree and'Postgraduate Qualifications Elective/main

amplified to indicate Essential and Des1 NOTE. his column needs to

didatebe indicated the canand subsidi ects
6 Please state clear:ly whether in the

light of entries made by you above,
you meet the requisite Essential
Qualifications and work experience'
for the

Department are to provide their specific commentslviews
confir,ming the r,elevant Essential QualificationA/Vork experience possessed by the

idate as indicated in the Bio-D with reference to the

4

ed

Contd... "2
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-2-

7 Details of employment, in chronological order, enclose a separate sheet, duly
authenticated by your s!gnqtqre ]f the space below is insufficient

Office/lnstt Post held in
regular
basis

From To *Pay band
and Grade
PaylPay
Scale of the
post held on
regular basis

Nature of duties
(in details)
highlighting
experience
required for the
post applied for

.lmportant - Pay Band and Grade Pay granted under ACP/IUACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grad e PaytPay
Scale of the post held on regular basis to be mentioned. Details of ACP/IVACP with
present Pay Band and Grade Pay where such benefits have been drawn by the

iglqjdqte, may be indicated as below:-
Office/lnstt Pay, Pay Band and

Grade Pay drawn
under ACP/IMACP
Scheme

I Nature of present employment r.e"

adhoc or temporary or Quasi-
Permanent or Permanent

I ln case the present employment is
held on deputation/contract basis,
pleqqq state
(a) The
appointment

date of initial

(b) Period of appointment on
deputatron/contract

the Parent
to which the

(c) Name of
office/Organisation
ipplge$ Delongs(d) Name of the post and Pay of
the post held in substantive
qqpqcity in the present organization

9.2 NOTE
cases wh
cadre/orga

- lnformation under Columns g(c
rere a person is holding a
nization but still maintaining a lien

9.1 NOTE - ln case of officers already
officers should be forwarded by the pa
Clearance, Vigilance Clearance and lnteg

on deputation, the applications of such
rent cadre/Department alongwith Cadre
rity Certificate

) and 9(d) above must be given in all
post on deputation outside the

in his parent cadre/organization.
10 tf any post held on Deputation in

the past by the applicant, date of
return from the last deputation and
other details.

Contd. .. ..3

7
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11 Additional details about present

employment :

Please state whether working under
(indicate the name of your employer
against the relevant column)
(a) Central Government
(b) qlate Government
(c) Autonomous O rganisation
(d) Government Undertaki ngs
(e) Universities
(f) Others

12 Please state whether your are
working in the same Department
and are in the feeder grade or
feeder to feeder grade

13 Are you in Revised Scale of Pay? lf
yes, give the date from which the
revision took place and also indicate
the pre-revised scale.

14 Total emoluments per month now
drawn

Basic Pay in the PB
Grade Pay:
Total emoluments:

15 ln case
Govern
followin

the App rca nt b A lo ngs to a n o rg a n ISati o n which is not
ued by Orga

fol low ing the Centra i

me nt P av Sca les t the latest a ia ry sl i p iss n rsatron show tn g the
deta i S be encloseci

Basic Pay with Scale
of Pay and rate of
increment

Dearness Paylinterim
relief/other Allowances, etc.,
(with break up details)

Total Emoluments

16-4
I Additional information, if iny
I relevant to the post you applied for
in support of your suitability for the
post (This among other things may
provide information with regard to
(i) additional academic qualifications
(ii) professional training and
(iii) work experience over and above
prescribed in the Vacancy
Circular/Advertisement)
(Note - Enclose a separate sheet, if
the space is insufficient).

Contd....4
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6-B Achievements:

The candidates are requested to
indicate information with rd to:-
(i) Research publications and
reports and special projects
(ii) Awards/Scholarships/Official
Appreciation
(iii) Affiliation
professional
societies and

with the
bodies/institutions/

(iv) Patents registered in own
name of achieved for the
orga!ization
(v) Any
measure
recognition

research/innovative
involving official

(vi) Any other information
(Note - Enclose a separate sheet if
the ace is insufficient

17 Please state whether you are
applying for deputation
( ISTC)/Absorption/Re-employment
Basis. # (Officers under
Central/State Governments are only
eligible for "Absorption". Candidates
of non-Government Organisations
are eligible only for Short Term
Contract" # (The option of
'STC'/'Absorption'/' Re-employment'
are available only if the vacancy
circular specially mentions
recruitment by "STC" or "Absorption"
or "Re-employmenf').

18 Whether be s to SC/ST
19 Contact Tel_ephone/Mobile No

I have carefully gone through the vacancy circulariadvertisement and I am well
aware that the information furnished in the Curriculum Vitae duly supported by
documents in respect of Essential QualificationsAruork experience submitted by me will
also be assessed by the Selection Committee at the trme of selection for the post. The
information/details provided by me are correct and true to the best of my knowledge and
no materialfact having a bearing on my selection has been suppressed/withheld.

Signature of the Candidate
Address:

Date

Contd.....5

I

t
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A

Certifi cati on bv the employer/C ad re Controll inq A uthori ty

The information/detairs provided rn the above apprication by the Appricant aretrue and correct as per the facts available on l.u.orJa He/She possesses educatlonalqualifications and experience mentioned in the vacancy circurar, if serected. he/she wibe relieved rmmediately.

2. Atso certified that _

(i) There is no vigirance or disciprinary case pending/contemprated againstShri/Smt ........ .:...
(ii) His/Her integrity is certified.

(iii) His/Her CR Dossier rn orrgrnar is encrosed/photocopies of the ACRs forthe last 5 years duly attested by an officer of tne rank of under secretary of theGovernment of lndia or above are enclosed.

(iv) No major/minor penalty has been imposed on him/her during the rast 10years or A list of major/minor penalties rmposed on him/her during the last 10years is enclosed (as the case may be).

Countersigned

(Employer/Cadre controlling Authority with Seal)
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